
INFORMATION REQUIRED FOR TRAVEL AUTHORIZATION 
Provide the information that applies to your trip; only include items you are 

seeking reimbursement for (exclude items doctoral consortium covers) 

Return Information  

Name:  
Z Number:  
Address:  
Name of conference: 
Location (City, State, Zip): 
Attending Doctoral Consortium?
Registration fee:

Departure Information  
Date: 
Time: 
Location: 

Hotel information 
Name:
Location (City, State, Zip):  
Daily rate including estimate of tax:
  (if sharing, include 1/2 of rate)
Number of nights requested: 

Transportation 
Method (flight, car, etc.):   
Air, train, bus fare:  
Mileage if it’s a car:  
Required ground transportation: 

Presenting / Discussing

Meals (Breakfast $6 / Lunch $11 / Dinner $19): 
 enter total for trip

Total requested

Additional Information 
(details of Doctoral Consortium, paper presentation, sharing room, etc.)


	INFORMATION REQUIRED FOR TRAVEL AUTHORIZATION
	Provide the information that applies to your trip.


	Name: Tanzila Upama
	Z number: 23430722
	address: 733 se 1st way, Deerfield Beach, Florida
	Conference: AAA Annual Meeting,2024
	departure date: 08/09/2024
	departure time: 7 pm
	departure location: FLL-DCA
	return date: 08/13/2024
	return time: 9.40pm
	reutrn location: DCA-FLL
	hotel: Courtyard washington downtown
	hotel location: Washington DC 20001
	hotel rate: 99.86
	Transportation method: [Air]
	transportation fare: 268.08
	transportation mileage: 
	ground transportation: 210.93
	meals: 295.4
	City and state: Washington DC 20001
	registration fee: 450
	Doctoral Consortium: Off
	Presenting: Off
	nights: 4
	total: 1600
	Comments: I am sharing room with Megan thats why I have put half the total amount. I had interviews with multiple schools at AAA. My registration fee is ($350+$100) = $450.  The total for the travel exceeds $1600. I am requesting the allotted $1600.


